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AGENDA 
 

City of Spring Valley Village 
Planning & Zoning Commission Regular Meeting  

Council Chambers at City Hall 
 1025 Campbell Road, Spring Valley Village, Texas 

Tuesday, October 10, 2023, at 7:00 P.M. 
The meeting agenda and agenda packet are posted online at www.springvalleytx.com. 

The video link to this meeting is https://us02web.zoom.us/j/89227799563  
The public toll-free dial-in numbers to participate in the telephonic meeting are 1-346-248-7799 
(Houston), 1-253-215-8782 (US), and 1-301-715-8592 (US); enter the Meeting ID: 892 2779 9563 
and #.   
The public will be permitted to offer public comments as provided by the agenda and as permitted 
by the presiding officer during the meeting. 
An audio recording of the meeting will be made and will be available to the public in accordance 
with the Open Meetings Act upon written request. 
 

1. CALL THE ROLL AND ANNOUNCE A QUORUM IS PRESENT 
 

2. INTRODUCTION OF NEW REGULAR AND ALTERNATE PLANNING & 
ZONING COMMISSION MEMBERS 
 

3. APPROVAL OF MEETING MINUTES: Special Meeting on May 16, 2023 
 

4. DISCUSSION AND POSSIBLE DIRECTION CONCERNING: AN ORDINANCE 
AMENDING EXHIBIT “A” OF CHAPTER 12, PLANNING AND ZONING, OF THE 
CODE OF ORDINANCES OF THE CITY OF SPRING VALLEY VILLAGE, TEXAS, 
EXHIBIT “A” BEING THE CITY’S ZONING ORDINANCE BY AMENDING 
SECTION 05:01.01, ONE FAMILY DWELLING TO ADD REGULATIONS 
REGARDING LEASING; PROVIDING FOR SEVERABILITY; PROVIDING A 
SAVINGS CLAUSE AND AN EFFECTIVE DATE; AND PROVIDING A PENALTY 
OF AN AMOUNT NOT TO EXCEED $2,000 FOR EACH DAY OF VIOLATION OF 
ANY PROVISION HEREOF. 
 

http://www.springvalleytx.com/
https://us02web.zoom.us/j/89227799563




 

 

 

 

 

 

Minutes 



Planning & Zoning Commission Meeting Minutes 
City of Spring Valley Village 

Tuesday, May 16, 2023 
 
 

1. The Planning & Zoning Commission meeting was called to order by Chair Trey Hoffman at 7:00 
p.m. in the Council Chambers of City Hall, 1025 Campbell Road, Houston, Texas. 
 
Planning & Zoning Members present at City Hall: 

Trey Hoffman, Chair 
Anne-Marie McMichael 
John Lisenby 
Maryellen McGlothlin 
Louise Richman (arrived at 7:37 p.m.) 
Jim Autenreith 
Jerry Kent 
 

A quorum was present. 
 
City Officials present: 

Zach Meadows, Acting City Administer / Director of Community Development 
Carianne Riley, Assistant 
Tommy Ramsey, City Attorney 
 

2. Approval of meeting minutes for regular meeting December 6, 2022 
 
Ms. McGlothlin made the motion to approve the minutes.  Ms. McMichael seconded the motion.  
The motion carried 6 to 0. 
 

3. Conduct a public hearing concerning: an Ordinance of the City of Spring Valley Village, Texas,  
amending Exhibit A of Chapter 12, Planning and Zoning, of the Code of Ordinances of the City, 
Exhibit A being the zoning ordinance of the City, by amending Ordinance 2018-28 providing for a 
Planned Area Development (“PAD”) of approximately 2.5511 acres of land at the northwest 
intersection of I-10 and Campbell Road within the Freeway Planned Area Development District by 
permitting the construction of an additional monument sign; providing for severability; providing 
a savings clause and an effective date and providing a penalty in an amount not to exceed 
$2,000.00 per day with each day of violation of any provision hereof. 

 
a. Presentation of PAD amendment 
b. Those in favor 
c. Those opposed 
d. Adjourn public hearing 

 
Mr. Hoffman opened the public hearing at 7:04 p.m.  There were no speakers.  Mr. Hoffman 
adjourned the public hearing at 7:07 p.m. 
 

4. Consideration and possible action concerning: an Ordinances of the City of Spring Valley Village, 
Texas,  amending Exhibit A of Chapter 12, Planning and Zoning, of the Code of Ordinances of the 



City, Exhibit A being the zoning ordinance of the City, by amending Ordinance 2018-28 providing 
for a Planned Area Development (“PAD”) of approximately 2.5511 acres of land at the northwest 
intersection of I-10 and Campbell Road within the Freeway Planned Area Development District by 
permitting the construction of an additional monument sign; providing for severability; providing 
a savings clause and an effective date and providing a penalty in an amount not to exceed 
$2,000.00 per day with each day of violation of any provision hereof. 
 
There are traffic concerns from patients trying to enter the Kelsey-Seybold property.  Kelsey-
Seybold considers that an additional sign showing the garage parking location near its entrance 
of the frontage road of I-10 will help to alleviate those concerns. 
 
Mr. Kent is in favor of the sign. 
Mr. Lisenby said the clinic has a Campbell Road address on Google and Waze so patients make a 
U-turn on Campbell to get to the garage.  Proposes an illuminated sign and make it larger.  He 
proposes to require an address change to 9100 Katy Freeway.  Kelsey-Seybold employees must 
use the Katy Freeway address. 
Ms. McGlothlin said to move the sign further east. 
Ms. McMichael said to illuminate the sign, change the address and have two signs. 
Mr. Autenreith asked what size and color the sign should be. 
Mr. Hoffman said to make a list of the requirements. 
 
List of Requirements 

• Sign should be located in a position to exit the parking garage safely. 
• Sign to be illuminated. 
• Sign to be same size as current monument sign.  Include Katy Freeway address.  Work 

with 911 to get the correct address. 
• If the address change does not update app then Kelsey-Seybold needs to get correct geo-

point on Google and Waze. 
• Kelsey-Seybold needs to update its website on parking / traffic changes and provide 

copies to the City. 
Ms. McMichael made the motion to approve the ordinance with the list of requirements.  Mr. 
Kent seconded the motion.  The motion carried 7 to 0. 
 

5. Discussion and possible direction concerning: amendments to Subsection 11.01, Fences, of 
Section 11, Supplemental District Regulations. of Chapter 12, Planning & Zoning, of Code of 
Ordinances of the City of Spring Valley Village 

  
Mr. Meadows introduced this item.  P&Z member Mr. Johnson is a key to this as a resident of 
Green Valley.  The Joshua subdivision backs up to Green Valley and one of the residences has a 
backyard gate through which there is additional pedestrian traffic to their parked cars on Green 
Valley.  Staff is looking for direction regarding potential changes to the fencing ordinances.  There 
is no ordinance that prohibits the backyard gate.  There could be safety issues if there is a pool.  
The gate does not have to be locked though there is required fencing around pools.  Ms. 
McMichael has a back gate to Beutel.  There have not been parties though balls do get in her yard.  
There are a lot of weeds on the Green Valley right of way.  It is allowed to landscape on the City 
right of way.  Mr. Meadows has tried to talk to this Joshua resident.  Mr. Hoffman pointed out 
that there are a lot of cul-de-sacs in Spring Valley.  Mr. Lisenby said there could be a fence 
agreement among “good neighbors.”  Ms. Richman asked who would “police” this.  Mr. Ramsey 



said using a permit procedure would be okay.  Mr. Lisenby brought up additional suggestions such 
a backyard fence with a side gate.  Ms. McMichael said something is needed to protect the right 
of way.  It is a public safety issue.  If there are existing conditions, allow a 90 day right to cure or 
grandfather.  Do not allow back gates to the right of way.  Mr. Meadows will propose verbiage 
and bring that back to the Commission.  
 

  
Mr. Lisenby asked for a moment before the adjournment.  Mr. Lisenby is now on City Council, and 
this is his last Planning and Zoning meeting.  David Dominy will still be the P&Z liaison.  Mr. 
Hoffman and Ms. McMichael said that Mr. Lisenby served with excellence, and they will miss his 
expertise. 
 

  
6. Adjournment: Ms. McGlothlin made a motion to adjourn.  Mr. Lisenby seconded the motion.  The 

motion carried 7 to 0.  The meeting was adjourned at 8:12 p.m.   
 
 
Signed: _____________________________________________________________ 
  W. K. (Trey) Hoffman, Chairman 
 
Attest: _____________________________________________________________ 
  Louise Richman, Secretary 
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MEETING DATE: October 10, 2023 
 

TOPIC:   DISCUSSION AND POSSIBLE DIRECTION CONCERNING: AN 
ORDINANCE AMENDING EXHIBIT “A” OF CHAPTER 12, 
PLANNING AND ZONING, OF THE CODE OF ORDINANCES 
OF THE CITY OF SPRING VALLEY VILLAGE, TEXAS, EXHIBIT 
“A” BEING THE CITY’S ZONING ORDINANCE BY AMENDING 
SECTION 05:01.01, ONE FAMILY DWELLING TO ADD 
REGULATIONS REGARDING LEASING; PROVIDING FOR 
SEVERABILITY; PROVIDING A SAVINGS CLAUSE AND AN 
EFFECTIVE DATE; AND PROVIDING A PENALTY OF AN 
AMOUNT NOT TO EXCEED $2,000 FOR EACH DAY OF 
VIOLATION OF ANY PROVISION HEREOF. 

 

BACKGROUND:   Staff is looking for direction regarding changes to Section 
05:01.01 of the Zoning Ordinance to add language as it relates to 
leasing.  
 
Section 05:01.01 would read as follows: 
 
“One Family Dwelling: 

One Family Dwelling, whether owner occupied or leased or 
rented, provided that: 

a. The lease or rental of a single-family dwelling for 
any term of less than 30 consecutive days is prohibited, 
except as provided below; and 

b. The above prohibition shall not apply to a leaseback 
agreement between a seller and a purchaser or to the 
extension of an existing lease.”  

This discussion is meant to be an initial conversation with the 
Commission to determine what change if any should be made, 
and those changes can be presented at the next Planning & 
Zoning Commission meeting. 

 

RECOMMENDATION:    Not applicable 
 

ATTACHMENTS:    • Proposed Ordinance   
 
 

SUBMITTING STAFF MEMBER: 
Zachary Meadows, Director of Community Development 
 



ORDINANCE NO. 2023-XX 
 

AN ORDINANCE AMENDING EXHIBIT “A” OF CHAPTER 12, 
PLANNING AND ZONING, OF THE CODE OF ORDINANCES OF THE 
CITY OF SPRING VALLEY VILLAGE, TEXAS, EXHIBIT “A” BEING 
THE CITY’S ZONING ORDINANCE BY AMENDING SECTION 05:01.01, 
ONE FAMILY DWELLING TO ADD REGULATIONS REGARDING 
LEASING; PROVIDING FOR SEVERABILITY; PROVIDING A SAVINGS 
CLAUSE AND AN EFFECTIVE DATE; AND PROVIDING A PENALTY 
OF AN AMOUNT NOT TO EXCEED $2,000 FOR EACH DAY OF 
VIOLATION OF ANY PROVISION HEREOF. 

*  *  *  *  * 

 WHEREAS, the City Council of the City of Spring Valley Village, Texas finds it to 

be in the best interest of the health, safety and welfare of the citizens to amend the 

zoning regulations of the City in the manner provided for herein; and 

WHEREAS, the Planning and Zoning Commission and the City Council have 

conducted, in the time and manner required by law and the Zoning Ordinance of the 

City, a public hearing on the proposed amendments to the City’s Zoning Ordinance; and 

 WHEREAS, the City Council has considered the report of the Commission; and 

WHEREAS, the City Council now deems it appropriate to adopt the amendments 

and to approve certain changes as an amendment to the City’s Zoning Ordinance as 

provided herein; now, therefore,  

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF SPRING 

VALLEY VILLAGE, TEXAS, THAT: 

 Section 1. The facts and matters set forth in the preamble of this Ordinance 

are hereby found to be true and correct. 

 Section 2. Section 05:01.01, One Family Dwelling, of the City’s Zoning 

Ordinance is hereby amended by adding the language underscored below: 
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“05:01.01 – One Family Dwelling: 

One Family Dwelling, whether owner occupied or leased or rented, 
provided that: 

a. The lease or rental of a single-family dwelling for any term of less 
than 30 consecutive days is prohibited, except as provided below; and 

b. The above prohibition shall not apply to a leaseback agreement 
between a seller and a purchaser or to the extension of an existing lease.”  

 
 Section 3. In the event any section, paragraph, subdivision, clause, phrase, 

provision, sentence, or part of this ordinance or the application of the same to any 

person or circumstance shall for any reason be adjudged invalid or held unconstitutional 

by a court of competent jurisdiction, it shall not affect, impair, or invalidate this ordinance 

as a whole or any part or provision hereof other any part or provision hereof other than 

the part declared to be invalid or unconstitutional; and the City Council of the City of 

Spring Valley Village, Texas, declares that it would have passed each and every part of 

the same notwithstanding the omission of any and every part of the same 

notwithstanding the omission of any such part thus declared to be invalid or 

unconstitutional, or whether there be one or more parts. 

 Section 4. Any person who shall intentionally, knowingly, recklessly or with 

criminal negligence violate any provision of this ordinance shall be deemed guilty of a 

misdemeanor and upon conviction, shall be fined in an amount not to exceed $2,000.  

Each day of violation shall constitute a separate offense. 
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PASSED, APPROVED, AND ORDAINED this the _______ day of 
__________________, 2023. 

 
 

              
       Marcus Vajdos, Mayor 
       City of Spring Valley Village, Texas 
 
ATTEST: 
 
 
 
_____________________________ 
Jasmin Torres, City Secretary 
City of Spring Valley Village, Texas 
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MEETING DATE: October 10, 2023 
 

TOPIC:   DISCUSSION AND POSSIBLE DIRECTION CONCERNING: 
Changes to Board of Adjustments Language contained within the 
Chapter 12, Planning & Zoning, of the Code of Ordinances of the 
City of Spring Valley Village. 

 

BACKGROUND:   Staff is looking to cleanup sections of the Zoning Ordinance 
related to Board of Adjustments. Currently in the Zoning 
Ordinance there is two separate sections outlining requirements 
or regulations as it relates to the Board of Adjustments, the 
proposed language cleanup would combine these two sections. 
In addition to the combing of the sections, additional language 
would need to be added to mirror changes made to the statute in 
regards to Board of Adjustments. 

 

RECOMMENDATION:    Not applicable 
 

ATTACHMENTS:    • Clean Copy of Proposed Changes to Subsection 01.02.03   
 
 

SUBMITTING STAFF MEMBER: 
Zachary Meadows, Director of Community Development 
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CHAPTER 12 – PLANNING & ZONING

SECTION ONE – PURPOSE AND ADMINISTRATION  

SUBSECTION 01:03.02 – BOARD OF ADJUSTMENTS 

§ 01:03.02 Board of Adjustment. 

The Board of Adjustment shall have the authority to grant variances, special exceptions, and hear 
and decide appeals from any decisions, determination or interpretation by the Office of the Building 
Official with respect to the provisions of this Comprehensive Zoning Ordinance. The Board shall also have 
the powers granted by and shall be controlled by the provisions of Chapter 211, Texas Local Government 
Code. The Board of Adjustment shall adopt rules or procedures in accordance with the provisions of the 
Revised Civil Statutes of the State of Texas. 

§ 01:03.02.01 Establishment of the Board. 

The Mayor shall appoint, subject to approval by the City Council, a Board of Adjustment.  Such Board 
of Adjustment shall consist of five (5) members, each to be appointed for a term of two (2) years.  Three 
(3) members of the Board shall serve terms beginning on odd-numbered years, and two (2) members shall 
serve terms beginning on even-numbered years.  Members may be removed for cause by the appointing 
authorities upon written charges and after a public hearing.  Any vacancy in the office shall be filled for 
the unexpired term of the member whose term vacant by appointment by the Mayor subject to approval 
by the City Council. 

The Mayor shall also appoint, subject to approval by the City Council, four (4) alternate members of 
the Board of Adjustment who shall serve for the same period as the regular members, and shall be subject 
to removal as the regular members. Two (2) alternate members of the Board shall serve terms beginning 
on odd-numbered years, and two (2) alternate members of the Board shall serve terms beginning on even-
numbered years. Any vacancies in the office of alternate members shall be filled for the unexpired term 
of the member whose term becomes vacant by appointment by the Mayor subject to approval by the City 
Council. The alternate members shall serve in the absence of one or more regular members when 
requested to do so by the Mayor and/or Chairman of the Board of Adjustment. 

§ 01:03.02.02 Procedures of the Board. 

The Board of Adjustment shall elect a chairman and vice-chairman from its membership and shall 
have the power to employ such qualified persons as may be necessary for the proper conduct and 
undertakings of the Board and to pay for their services and such other necessary expenses, provided that 
the cost of such expenses and services shall not exceed any amount appropriated by the City Council for 
the use of the Board. The following rules shall govern the procedures of the Board of Adjustment in 
addition to those requirements set forth in Articles 1011a through 1011j. Revised Civil Statues of Texas. 

(1) Meetings of the Board of Adjustment shall be held at the call of its chair-man, and at such other 
times as the Board of Adjustment may determine; 

(2) The chairman, or in his/her absence, the acting chairman, may administer oaths and compel the 
attendance of witnesses; 
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(3) All cases to be heard by the Board shall always be heard by a minimum number of five (5) regular 
or alternate members; 

(4) All meetings of the Board of Adjustment shall be open to the public; 

(5) The Board of Adjustment shall keep minutes of its proceedings, showing the vote of each 
member upon each question, or, if absent or failing to vote, indicating such fact, and shall keep 
records of its examinations and other official actions, all of which shall be immediately filed in 
the office of the City Secretary and shall be of public record; 

(6) The concurring vote of four (4) members of the Board of Adjustment shall be necessary to 
reverse any order, requirement, decision or determination of any such administrative officer, 
or to decide in favor of the applicant on any matter upon which the Board of Adjustment is 
required to pass under this Ordinance, or to effect any variation from the terms of this 
Ordinance; 

(7) All meetings shall be attended by the City Attorney (or representative thereof) unless previously 
excused by and at the sole discretion of the Mayor. 

§ 01:03.02.03 Special Exceptions. 

Authority. The Board of Adjustment shall have the authority to grant special exceptions, in 
accordance with the provisions of this Ordinance and the procedures and standards hereinafter set forth 
in the following instances: 

(1) To permit the location in any zoning district of a state or municipal building, public utility 
building or athletic field; 

(2) To permit the reconstruction of a building occupied by a non-conforming use, or permit the 
extension of a non-conforming use of a building upon the lot or tract of land occupied by such 
building for such use at the Effective Date of this Ordinance; 

(3) To grant in undeveloped sections of the municipality temporary and conditional permits for not 
more than a two (2) year period for any such building or use; 

(4) To permit in any zoning district such Special Exception as shall be deemed necessary to secure 
appropriate development of a Lot, where adjacent to such Lot on two (2) or more sides there 
are buildings or uses which do not conform to the provisions of this Ordinance; 

(5) To permit in any zoning district the use or partial use of a Lot immediately adjacent and 
contiguous to a non-conforming use and under fee simple ownership of the owner of said non-
conforming use, as recorded in the real property records of the County Clerk of Harris County, 
Texas, on or before the effective date of this Ordinance, when following accessory uses in 
support of the non-conforming use: 

(a) parking; 

(b) access; 

(c) landscaping; 

(d) buffering  

when such use would not permit a substantial extension of the non-conforming use, such as 
construction of a building or other structure, and when such use is found necessary to alleviate 
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existing undesirable conditions, such as traffic congestion, noise, visual congestion, or other 
similar conditions caused by the non-conforming use which adversely impact other property 
owners or the City generally. This paragraph (01:03.02.03(5)) shall not apply nor shall uses 
permitted herein be permitted, for a Lot that does not share a common property line with the 
non-conforming use or for a Lot separated from the non-conforming use by a public or private 
street. No more than one Lot for each non-conforming use shall be subject to the grant of 
special exceptions under this provision.  

(6) Where other provisions of this Comprehensive Zoning Ordinance "B" specifically provide for the 
grant of a special exception prior to the use of property for a particular purpose or the 
construction of particular structure. 

Initiation. The owner or other persons having a contractual interest in the property which is the 
subject of the proposed Special Exception may initiate a request for a Special Exception under the 
provisions of this Section. 

Application. An application for a Special Exception shall be filed with the Board of Adjustment and 
shall be accompanied by a fee in the amount as set out in the Fee Schedule, established by City Council, 
payable to the City of Spring Valley Village, Texas, in United States currency to defray, notification, costs 
and other administrative expenses including the handling of any application or appeal.  

Such payment made to the City Secretary shall be paid to the general fund of the City of Spring 
Valley Village, Texas. Any person making an application for a Special Exception shall be entitled to have 
the fee returned if written notice of the withdrawal of the application is given to the City Secretary prior 
to the provision of notice in accordance with the City's zoning ordinance. 

Action of the board. The Board shall give public notice of the requested Special Exception and hold 
a public hearing on a Special Exception as soon as practicable, but not later than ninety (90) days after a 
complete application for a Special Exception is filed, pursuant to the procedures of the Board. Upon the 
hearing, any party may appear in person or by agent or by attorney.  

The Chairman, or in his/her absence the acting chairman, may administer oaths and compel the 
attendance of witnesses. All meetings of the Board of Adjustment shall be open to the public. Minutes of 
its proceedings, showing the vote of each member on each questions or, if absent or failing to vote, 
indicating such facts, shall be kept and filed in the Office of the City Secretary and shall be the public 
record. The concurring vote of four (4) members of the Board of Adjustment shall be necessary to decide 
in favor of the applicants. 

Standards for Issuance. The Board of Adjustment shall consider as a minimum the following issues 
before granting any special exception: 

(1) That the public convenience and necessity will be substantially served. 

(2) That the appropriate use of neighboring property will not be unreasonably and permanently 
impaired. 

(3) That other property owners or residents will not experience unreasonable hardship. 

(4) That granting the special exception will be consistent with the general intent of this 
Comprehensive Zoning Ordinance. 
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(5) That granting the special exception is consistent with the betterment of the health, safety, and 
welfare of the citizens of the City of Spring Valley, Texas. The applicant seeking a special exception 
shall bear the burden of proof in satisfying these issues. 

Conditions Attached to Special Exceptions. The Board may attach conditions to the grant of a Special 
Exception, including provisions for landscaping, lighting, hours of operation, parking or other reasonable 
conditions, which will minimize the impact of the exception on the surrounding neighborhood. The Board 
may also make provision as to the duration of a Special Exception. 

§ 01:03.02.04 Variances. 

Authority. The Board of Adjustment shall have authority to grant Variances from the requirements 
of this Comprehensive Zoning Ordinance in accordance with the procedures of this Section. 

Purpose. Variances from the terms of this Ordinance as will not be contrary to the public interest 
will be authorized where, owing to unique or extraordinary condition, a literal enforcement of the 
provisions of this Comprehensive Zoning Ordinance will result in unnecessary hardship to a property 
owner or one having a contractual interest in property and so that the spirit of the Ordinance shall be 
observed and substantial justice done. 

Initiation. An owner or person having a contractual interest in the property to be affected by the 
Variance may seek a Variance under the provisions of this Section. 

Standards. The Board of Adjustment will grant Variances from the provisions of this Comprehensive 
Zoning Ordinance where such modifications of the height, yard, area width, lot depth, screening wall, 
coverage and parking regulations are necessary to secure an appropriate development of a parcel of land 
which differs from other parcels within the district by being of such restricted area, shape or slope that it 
cannot be appropriately developed without modification. 

In exercising its authority, the board may consider the following as grounds to determine whether 
compliance with the ordinance as applied to a structure that is the subject of the appeal would result in 
unnecessary hardship:  

(1) The financial cost of compliance is greater than 50 percent of the appraised value of the structure 
as shown on the most recent appraisal roll certified to the assessor for the municipality under 
Section 26.01, Tax Code; 

(2) Compliance would result in a loss to the lot on which the structure is located of at least 25 
percent of the area on which development may physically occur; 

(3) Compliance would result in the structure not being in compliance with a requirement of a 
municipal ordinance, building code, or other requirement; 

(4) Compliance would result in the unreasonable encroachment on an adjacent property or 
easement; or 

(5) The municipality considers the structure to be a nonconforming structure. 

Application. An application for a Variance shall be filed with the Board of Adjustment and shall be 
accompanied by an application fee established by City Council as set out in the Fee Schedule to defray, 
notification, costs and other administrative expenses incurred in the handling of the application. Such 
payment made to the City Secretary shall be paid into the general fund of the City of Spring Valley Village, 
Texas. Such fee shall be refunded to the applicant if the applicant gives written notice of withdrawal of 
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application to the City Secretary prior to the provision of notice in accordance with the City's zoning 
ordinance. 

Action of the Board. The Board shall give public notice of the requested Variance and hold a public 
hearing on the Variance. The concurring vote of four (4) members of the Board of Adjustment shall be 
necessary to decide in favor of the applicant for Variance. Upon the hearing, any party may appear in 
person or by agent or by attorney. 

§ 01:03.02.05 Appeals. 

Authority. The Board of Adjustment shall have the authority to hear and decide appeals from any 
decision, determination or interpretation by any administrative official with respect to the provisions of 
this Comprehensive Zoning Ordinance, subject to the standards and procedures hereinafter set forth. 

Initiation. An appeal may be initiated by any person aggrieved by, or any officer, department or 
board of the municipality affected by, any orders, decision, determination or interpretation made with 
respect to provisions of this Ordinance by any administrative official. 

Procedure. Appeals shall be taken from the decisions of administrative officials within a reasonable 
time, not to exceed ninety (90) days, by filing with the officer from whom the appeal is taken and with the 
Board of Adjustment a written notice of appeal specifying the grounds thereof. The officer from whom 
the appeal is taken shall forthwith transmit to the Board of Adjustment all the papers constituting the 
record upon which an action appealed from was taken. 

Application. An Application for an appeal from any order, requirement, decision or determination 
made by any administrative official of the City of Spring Valley in enforcement of this Comprehensive 
Zoning Ordinance shall be accompanied by a fee as set out in the Fee Schedule to defray publication, costs 
and other administrative expenses incurred in the handling of the appeal. The payment made to the City 
Secretary shall be paid into the general fund of the City of Spring Valley, Texas. An applicant for an appeal 
may be entitled to a refund of the fee if written notice of withdrawal of the application is given the City 
Secretary prior to the authorization of any publication of any notice pertaining to the hearing of the appeal 
in the official newspaper used by the City of Spring Valley. 

Action of the Board. The Board of Adjustment shall fix a reasonable time, not to exceed ninety (90) 
days, from the date of the application, within which to set the public hearing of the appeal, give public 
notice thereof, as well as give notice to the Parties in interest, make its determination within a reasonable 
time thereafter. Upon the hearing, any party may appear in person or by agent or by attorney. 

§ 01:03.02.06 Notice Requirements. 

In exercising its powers, the Board of Adjustment shall give public notice of the hearing on the 
applications for special exceptions, variances or appeals. Public notice of hearings held before the Board 
of Adjustments, unless otherwise required by law, shall be provided as follows:  

Mailing. Not less than fifteen (15) calendar days prior to the date of the public hearing, the Board 
of Adjustment shall mail written notice of the public hearing to each owner, as indicated by the most 
recent approved municipal tax roll, of real property lying within two hundred feet (200') of any point of 
the lot or tract of land or portion thereof, upon which a variance or special exception to the provisions of 
this Ordinance is sought, and to all other owners or persons as shall be determined by the Board of 
Adjustment. The mailed notice shall be given by U.S. mail, and shall be in letter form stating: (1) the time 
and place of the hearing; (2) a general description of the proposal; and (3) the legal description and general 
street location of the property subject to the public hearing; and (4) and a statement explaining that the 
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public may be heard at the public hearing. This provision for notice by mailing shall be deemed to have 
been substantially complied with when such written notice shall have been placed by the Board of 
Adjustment in the United States mail. Failure to receive mailed notice shall not invalidate any action taken 
on the application. 

Posting of signs. Notice of required public hearings on applications for a variance or special 
exception (zoning change) shall also be provided by way of a sign posted on the property that is the subject 
of the application in accordance with the requirements set forth herein. The applicant shall be responsible 
for posting the required zoning change signage and for maintaining the required signage throughout the 
zoning change process. 

Sign design for non-residential property. The following standards shall apply to non-residential 
property:  

(1) Signs shall be four feet (4') feet by four feet (4'). 

(2) Signs shall be constructed in accordance with the City's design standards and verbiage for zoning 
signs which shall be provided to the applicant. 

(3) Two (2) sided ten millimeter (10 mm) Coroplast sign or other material of equivalent strength 
and durability. 

(4) Lettering on both sides of the sign. 

(5) Metal or wood posts shall be used. 

(6) Must include the City of Spring Valley Village official logo with a minimum size of one foot (1'). 

(7) Capital letters on the sign shall be no smaller than three (3) inches tall using the bold Arial font 
style.  

Sign design for residential property. Signs for residential properties shall be obtained from the City 
Secretary's Office.  

Sign Placement  

(1) One sign shall be erected by the applicant adjacent to each street frontage on the property that 
is the subject of the application and for each two hundred feet (200') of frontage along a street, 
with a maximum of three (3) signs required per street frontage.  

(a) Signs shall be placed in a location on private property and clearly visible from all streets 
adjacent to the property included in the application. 

(b) Where land does not have frontage on a public street, signs shall be posted on the nearest 
public street with a notation indicating the location of the land subject to the application. 

(c) Signs shall be no greater than twenty feet (20') from the property line and shall be a 
minimum of two feet (2') off the ground, unless otherwise directed by the Building Official 
or his/her designee. 

(d) Signs shall be placed perpendicular to the roadway to enable reading from both sides. 

(e) Signs shall be located so that the lettering is visible and may be clearly read from the 
street. 

Proof of Posting  
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(1) On non-residential property, the applicant shall erect the sign(s) on the property that is the 
subject of the application a minimum of fourteen (14) calendar days immediately preceding the 
date of the public hearing. On residential property, the applicant shall erect the sign(s) on the 
property that is the subject of the application a minimum of seven (7) calendar days 
immediately preceding the date of the public hearing. Failure to post the sign(s) for the time 
periods specified shall result in the postponement of the zoning change consideration by the 
Board. The applicant shall be subject to an additional fee to republish and/or re-notify due to 
such postponement. 

(2) The applicant is responsible for maintaining the sign(s) on the property throughout the review 
process. 

(3) A minimum of seven (7) calendar days prior to the public hearing, the applicant shall file an 
affidavit, on a form provided by the city, with the Building Official verifying that the sign(s) was 
posted as required by this section. 

(4) The provisions of this section shall not apply to any application initiated by the Board or the City 
Council.  

Sign Maintenance  

The applicant shall be responsible for maintaining all signs on the subject property throughout the 
whole process. The City of Spring Valley Village is not responsible for monitoring the required signs. Should 
the City of Spring Valley Village discover through routine duties related to other aspects of their daily 
functions that the sign is not being maintained, the City of Spring Valley Village shall contact the applicant 
to investigate and, if needed, correct the situation. An affidavit from the applicant certifying that the 
applicant has corrected the sign(s) shall indicate that the intent of the posting requirement was met. 
Failure to maintain the sign during the process shall not result in the postponement of the consideration 
so long as the applicant attempted to replace damages or missing signs upon notification.  

Removal of Signs 

(1) The applicant shall be responsible for removing the sign(s) from the property within seven (7) 
calendar days of the final action on the application by the Board. 

(2) Failure to remove zoning signs within such timeframe will result in the issuance of a citation per 
sign and per day until removed. 
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